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Disclaimer 

This event is conducted by the American Institutes for Research (AIR) for 
the U.S. Department of Labor (DOL) Office of Disability Employment Policy 
(ODEP) and the Retaining Employment and Talent After Injury/Illness 
Network (RETAIN) state grantees, under DOL Contract Number 1605DC-
18-F-00429. The views expressed are those of the authors and should not 
be attributed to DOL, nor does mention of trade names, commercial 
products, or organizations imply endorsement of same by the U.S. 
Government.
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American Institutes for Research (AIR) 
Inclusive Meeting Guidelines 
Hosting and Participating in Meetings 

If you have technical difficulties, please email us at 
RETAINTA@air.org and a team member will assist you.
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Introductions 

• Your name 
• Your RETAIN state 
•How long you have been working on RETAIN 
•What you do for RETAIN 

In the chat, post: 
•One thing you love (or hate) about data
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Why Take Part in a Community of Practice? 

The purpose of this community of practice (CoP) is for us to share and learn from each 
other by: 

• connecting and building relationships with RETAIN state staff in data-
centric roles; 

• sharing best practices, challenges, and thought partnership specific to 
data; 

• identifying new strategies to overcome challenges or enhance existing 
efforts; and 

• receiving support and information relevant to your work.
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Setting Norms 

Norms set clear expectations for how you participate, contribute, and 
interact with one another. 

Setting norms can ensure that: 
• everyone feels that they will be heard, 
• attention is paid to inclusive behavior, and 
• there is space and time for questions and 

contributions from everyone. 

Activity on Google Jamboard
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Data Roundtable Topics 

In Jamboard, I have included some sample topics. 
• Add additional topics. 
•Mark next to the topics you are most interested in. 

In the chat, indicate which of these ideas you think 
we should cover in the next CoP. 

Activity on Google Jamboard
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Favorite Resources and Best Practices 

1. What are your go-to practices or resources that have been very helpful 
in your work on RETAIN? 

2. What resource, practice, or tool did you wish you had to help you with 
your work on RETAIN? 
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Next Steps and Wrap-Up 

1. Next CoP meeting 
2. Annual meeting 
3. Topic setting 

Complete the postevent survey or follow up with Christina via email 
(cjones@air.org) with any additional meeting topic suggestions. 
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